
HANDBOOK  

 

1 McCowan Road 

Scarborough, ON 

M1M 3L7 

416-282-9786 ext 235 



Page 2 

Table of Contents 

MISSION STATEMENT 3 
 
OUR PHILOSOPHY 4 
 
STATEMENT OF FAITH 6 
 
CODE OF CONDUCT 7 
 
ATTENDANCE GUIDELINES 10 
 
DRESS CODE 14 
 
CURRICULUM 16 
 
MARKING, ASSESSMENT & REPORTING SYSTEM 17 
 
HOMEWORK POLICY 19 
 
FIELD TRIP POLICY 20 
 
DISCLAIMERS 22 

COMMUNITY CHRISTIAN ACADEMY  



COMMUNITY CHRISTIAN ACADEMY  

Page 3 

ñLoving God, Learning Excellenceò 

 
ñTrain up a child in the way which he 
should go, and when he is old he will 

not depart from it.ò  
 

Proverbs 22:6 

OUR MISSION STATEMENT  

ñAn evangelical Christian school is an extension of 
the Christian home and church, and is established to 
train each student in the knowledge of God and the 
Christian way of life as well as in academic skills. By 
providing the highest standards for intellectual and 
spiritual development, our goal is to equip each child  
with faith-based skills to pursue their God-given 
potential.ò 
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The philosophy of Community Christian Academy is 

based on a God-centred view that all truth is Godôs 

truth, and that the Bible is the inspired, infallible, 

authoritative Word of God. God created all things and 

sustains all things. Therefore, all creation is 

dynamically related to God. Because man is a sinner 

by nature and choice, he can only glorify or know God 

by choosing Godôs free gift of salvation through His 

Son, Jesus Christ, thereby committing his life to His 

Lordship. 

 

 

 

We aim to teach a Christian world view. From this will 

come a balanced personality and proper understanding 

and acceptance of a personôs role in life at home, at 

work, at play, and at worship ð all grounded in the 

Christian concept of love. 

 

 

 

 

 

COMMUNITY CHRISTIAN ACADEMY  

OUR PHILOSOPHY  
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This philosophy channels our energies to promote 

high academic standards while helping students gain 

skills in creative and critical thinking using the best 

curriculum available. The objective of our instructional 

program is to enable the student to pursue the post-

secondary education of his choosing, whether in 

college, university, or in vocational training. 

Our responsibility for the student encompasses 
spiritual, mental, intellectual, physical, social and 
emotional development. These areas are inseparable 
and through them run the consistent thread of truth. 
Therefore, it is our aim not to teach the Bible 
compartmentally or on the intellectual level alone - the 
thread must be woven throughout the total curriculum. 
It is apparent that the types of activities we employ or 
permit in the classroom or school program will either 
strengthen or weaken our basic philosophy. God's 
truth must permeate all areas, or else we become 
textbook-oriented rather than student-centred. While 
the education of children is the responsibility of 
parents, the school functions as an agent for parents, 
"in loco parentis" as teachers cooperate closely with 
families in every phase of the studentôs development. 
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We believe the Bible to be the inspired, the only infallible, 

authoritative, inerrant Word of God (2 Timothy 3:16, 2 Peter 
1:21).  

We believe there is one God, eternally existent in three 

persons - Father, Son, and Holy Spirit (Genesis 1:1. Matthew 
28:19, John 10:30).  

We believe in the deity of Christ (John 10:33), His virgin birth 

(Isaiah 7:14, Matthew 1:23, Luke 1:35), His sinless life 
(Hebrews 4:15, 7:26), His miracles (John 2:11), His vicarious 
and atoning death (1 Corinthians 15:3, Ephesians 1:7, 
Hebrews 2:9), His Resurrection (John 11:25, 1 Corinthians 
14:4), His Ascension to the right hand of God (Mark 16:19), 
and His personal return in power and glory (Acts 1:11, 
Revelation 19:11).  

We believe in the absolute necessity of regeneration by the 

Holy Spirit for salvation because of the exceeding sinfulness of 
human nature and that men are justified on the single ground 
of faith in the shed blood of Christ and that only by Godôs 
grace and through faith alone are we saved (John 3:16-19; 
Romans 3:23, 5:8-9; Ephesians 2:8-10; Titus 3:5). 

We believe in the resurrection of both the saved and the lost; 

they that are saved unto the resurrection of life, and they that 
are lost unto the resurrection of condemnation (John 5:28-29). 

We believe in the spiritual unity of believers in our Lord Jesus 

Christ (Romans 8:9, 1 Corinthians 12:12-13, Galatians 3:26-
28). 

We believe in the present ministry of the Holy Spirit by whose 

indwelling the Christian is enabled to live a godly life (Romans 
8:13-14; 1 Corinthians 3:16, 6:19-20; Ephesians 4:30, 5:18).  
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All students are expected to display Christ-like behaviour in 
the following ways: 
¶ Respect those in authority over you by being 
obedient and respectful. 

¶ Remain quiet while instruction is being given. 
¶ Respect self and others, other peopleôs belongings, 
the school building and property. 

¶ Be sensitive to other peopleôs feelings by the things 
you say and do. 

¶ Give your best effort at your school work by 
completing assignments and homework on time. 

¶ Show kindness and compassion to one another. 
 

Staff Commitment to Parents and Students  

1. It is the heartôs desire of the staff of Community Christian 
Academy to recognize and praise good behaviour and 
develop school programs that encourage this behaviour. 

2. It is the staffôs desire to train the students and prevent 
poor behaviour situations at school. 

3. The staff is also committed to the partnership of family 
and school with ongoing communication and 
suggestions concerning student conduct. 

 

Steps that will be taken if Behaviour Code is not 
followed: 

1. The teacher will make every effort to determine why the 
student is not complying and attempt to correct the 
problem. 

2. If the problem isnôt solved, the student will be asked to 
leave the room for a period of time or an appropriate 
privilege will be withheld.  After that time, the Behaviour 
Code will be reviewed with the student and he will return 
to the room. 

3. If the code of conduct is not followed, the following 
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consequences may be administered:  line writing, 
during and after school extension, in-school 
suspensions. 

4. In the case of a continued problem, the teacher will 
then establish a meeting with the parents and student. 

5. If the behaviour continues, the Principal will be notified 
and will arrange a meeting with the teacher, parent(s) 
and student to discuss strategies to correct the 
behaviour problem.  The student will be warned that 
non-compliance with the rules will result in out-of- 
school suspension. 

6. If the behaviour continues after the suspension, the 
Principal will consult with the School Board regarding 
expulsion from the school. 

 
It is understood that the length of time spent on each step 
will vary depending on the type of behaviour and the 
attitude of the student. 
 
The following behaviours would result in suspension: 
¶ persistent opposition to authority 
¶ habitual neglect of duty 
¶ wilful destruction of school property 
¶ use of profane language 
¶ violence (zero tolerance) 
¶ any conduct injurious to the moral tone of the 
school 

¶ any form of bullying or consistent disrespect of 
fellow students (zero tolerance) 

 
Also note that the school reserves the right to accept, 
reject, or expel any student at any time during the school 
year, for the well being of other students, teachers, or the 
schoolôs reputation as it sees fit without prior notice.  
Grounds for expulsion include, but are not limited to:  the 
use, sale or purchase of illegal substances; any other 
criminal activity; possession of any sort of a weapon at 
school (including a knife); physical, verbal or emotional 
abuse of school staff or students; malicious damage of 



property; truancy; use of alcohol or tobacco at school; 
drunkenness; theft; vandalism; repeated use of cursing or 
foul language. 
 
The school reserves the right to search and remove a 
studentôs belongings from a desk or a knapsack without 
prior notice. 
 
It is our constant desire and aim to provide a safe and happy 
environment where the students are encouraged to be 
responsible persons working in a Christ-like manner. 
 

Cell Phones and Other Electronic Devices 
 
Students are asked to leave all cell phones and other 
electronic devices, such as ipods and portable gaming 
systems, at home.  If they are brought onto school property, 
they are to remain powered off and in the studentôs 
backpack.  They are not permitted to be used on school 
property.  The school cannot take the responsibility for the 
loss or theft of these items. 
 

Code of Conduct Covenant 
 
Community Christian Academy requires the complete co-
operation of all parents and students in supporting the 
school and this code of conduct.  A Code of Conduct 
Covenant will be sent home at the beginning of each school 
year, to be signed by the parent(s)/guardian(s) and the 
student. 
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Admission 

Admission is by application. Applications are available in the 
school office, or may be mailed out to you by calling 416-
285-9786 ext.235.  
 

Acceptance and Registration 

Upon acceptance, a registration package will be sent to the 
studentôs family. All necessary registration forms will be in 
the package and need to be returned to the school office as 
soon as possible, along with the registration fee. 
 

Tuition 

At Community Christian Academy, we do not see tuition as 
an expense, but as an investment in our children. Annual 
tuition is available from the school office, in Canadian dollars 
and will be available in the Registration Package. The 
school will accept 10 post-dated cheques for September-
June, in the amount of one-tenth of the annual tuition each, 
payable to Community Christian Academy. Families with 
more than one child attending the school are eligible for a 
10% discount per child.  We will attempt to keep tuition 
increases as low as possible but because future economic 
conditions cannot be projected, an increase may be 
required. 
 

Morning and After School Guidelines 

Students should arrive at Community Christian Academy in 
the morning between 8:20 and 8:30 am. Class will begin 
promptly at 8:35 am.  Please note that students who arrive 
earlier than 8:20 am should be enrolled in the Community 
Christian Academyôs Morning Program. Students will be 
dismissed from class at 3:30 pm.  Thus, in the event that 
you are unable to arrange for your child to be picked up at 
this time, please seek to enrol your child into Community 
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Christian Academyôs After-School Program.  

 
CƻǊ ƳƻǊŜ ŘŜǘŀƛƭǎ ǊŜƎŀǊŘƛƴƎ /ƻƳƳǳƴƛǘȅ /ƘǊƛǎǝŀƴ !ŎŀŘŜƳȅΩǎ 
aƻǊƴƛƴƎ ŀƴŘ !ƊŜǊ-{ŎƘƻƻƭ tǊƻƎǊŀƳǎ ǇƭŜŀǎŜ ǎǇŜŀƪ ǘƻ ǘƘŜ 
IŜŀŘ !ŘƳƛƴƛǎǘǊŀǘƻǊΦ  
 
Punctual Practice 

Class will begin at 8:35 a.m. with our morning prayer and 
the singing of Oh Canada. If a student arrives in the 
classroom after that time, they will be considered late. If a 
student is late, it will be noted by the teacher and 
documented for reporting purposes.  
 

Notes 

1. NOTE FOR ABSENTEES:  If a student is absent from 
school for any period of time, a note is required from a 
parent or guardian indicating the reason for such leave. 

2. NOTES TO BE EXCUSED FROM ANY SCHOOL 
ACTIVITY:  If a student is unable to participate in one or 
more of our schoolôs scheduled activities due to an injury 
or illness, the student must provide the teacher with a 
note from a parent or guardian with an explanation. 

 

Absences and Safe Arrival 

Community Christian Academy has a Safe Arrival Policy. 
For any planned absences (appointments, etc.), students 
are required to bring a note from their parent or guardian to 
the teacher prior to the commencement of class. If the 
student is absent from school due to illness, it is imperative 
that a parent/guardian calls the school to inform the principal 
and/or teacher. In the event that a phone call is not received 
from the absent studentôs parent/guardian stating the reason 
for their absence, the parent/guardian will be contacted by 
one of Community Christian Academyós Staff Members.  
 
It is the studentôs and/or parent/guardianôs responsibility to 
meet with the teacher to arrange for homework, quizzes or 



tests that are missed. It is imperative that students are not 
absent for tests, presentations, or exams/final evaluations 
without a doctorôs note. In order to write a missed test or 
exam or make up a presentation, the student must present a 
doctorôs note to verify the reason for their absence. Tests 
that have been missed will be given to the student the same 
day that the student returns to school.  Please note that the 
test or quiz may be modified according to the teacherôs 
discretion. Presentations and exams or final evaluations 
must be re-scheduled according to the teacherôs availability.  
 
Medications 

Students who require medications to be administered by the 
school must have a completed Medication Consent Form 
signed by their family doctor on file in the office. Students 
may not carry medication, including non-prescription 
medication such as aspirin. All medication must be stored in 
the office. In the event of a field trip or other off-premises 
activity, arrangements will be made for the supervising staff 
to take the medication with them.  
 

Lunch 

Also, students are expected to arrive at school with a 
prepared lunch and snacks, unless discussed with the 
schoolôs administration. We ask that students do not bring 
nut products into the school. Students will remain indoors 
during lunch, in the event of severe or extreme weather. 
 

Severe Weather 

Severe weather may require the Principal and staff to close 
the school. Parents will be notified about the closure as 
soon as possible. If weather conditions become extreme 
after students are in school, students will remain in the 
school until picked up by a parent, guardian or authorized 
caregiver.  
 

Dismissal 

All students should be picked up no later than 3:40 pm 
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unless theyôre enrolled in C.C.Aôs After-School Program.  
Students that are not picked up will require a phone call 
from the studentôs parent/guardian to the schoolôs 
administration.  In the event that a student is unable to be 
picked up at the required time, the student will be placed in 
Community Christian Academyôs After-School Program.  
Please note that for such an occurrence, a C.C.A program 
fee may be applied.  
 

Parent Volunteers 

All volunteers in the school need to have police checks, 
including parents. 
 

Visitors 

Parents, guardians and caregivers are welcome in the 
school. To ensure the safety of our students, all visitors to 
the school are required to sign in at the office when they 
arrive and sign out on their departure. 
 

Off-Premises Guidelines 

Students are required to remain on school property during 
school hours unless otherwise discussed (verbally or in 
written form) between the teacher and/or principal and the 
studentôs parent/guardian.  This excludes weekly visits to 
the library.  
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Principles 

1. The Bible enjoins us to dress modestly, and live not for 
ourselves but for others.  Modesty refers not only to 
avoiding that which is sensual but also to avoiding that 
which calls attention to oneself. 

2. The Bible teaches that we should recognize and honour 
the God-ordained distinctions between male and female. 

3. Clothing should be appropriate for promoting the goal of 
academic excellence.  It should therefore be comfortable 
for the wearer and not a distraction for others. 

4. Good stewardship requires that clothing be practical and 
affordable. 

5. A good dress code will be easily interpreted by parents, 
students, and teachers. 

6. Clothing for school or work should be distinct from 
clothing for play or recreation. 

 

Student Code 

1. All aspects of dress should be neat, clean, and modest.  
Styles of hair, clothing, makeup, and jewellery should be 
such as are generally acceptable to the majority of 
Christian believers.  No offensive printing or offensive 
pictures are allowed. 

2. Tops must fit properly with a modest, well-fitting 
neckline.  Sheer material must have proper 
undergarments.  Tank Tops, Tube Tops, Spaghetti 
Straps, or bare midriffs are not allowed. 

3. Pants should fit so that undergarments or bare skin are 
not evident.  Shirts with tails are to be tucked in. 

4. Dresses and skirts must be no shorter than the top of the 
knee.  (Culottes and split skirts will be treated as skirts if 
they look primarily like skirts as opposed to shorts.) 

5. Shorts for classroom wear should be no shorter than two 
inches above the knee.  Shorts for Physical Education 
should be at least mid-thigh length. 



6. Properly fastened indoor shoes must be worn in the 
building and outdoor shoes worn outside at all times. 

 

Exceptions 

1. Students may be asked to dress more formally for 
certain public events such as field trips, concerts, 
ministry groups, game day for sports teams, etc. 

2. Students are permitted to dress more casually for 
sporting events, retreats, etc. 

3. Students are encouraged to dress appropriately for 
School Spirit days (Hawaiian Day, Western Day, etc.) 

 

Accountability 

1. Parents are to ensure that their children understand and 
abide by the Dress Code. 

2. Teachers are to check during attendance that students 
are dressed properly and inform the office of those who 
are not. 

3. The Principal will ensure that this policy is distributed to 
parents, students, and teachers and take appropriate 
disciplinary measures for repeat offenders. 
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Our Curriculum Program 

At Community Christian Academy, we currently follow the 
Ministry of Educationôs Ontario Curriculum program.  The 
content of each subject area is derived from the overall and 
specific expectations described within the curriculum 
documents; however it is not limited to the suggestions 
made within the Ministry documents.   At Community 
Christian Academy we are committed not only to the 
provision of formal education, but to the enrichment of our 
studentsô education by relating and/or showing the beauty of 
God within each subject area.  For example, Godôs infinite 
nature and the precision of His creation are clearly 
demonstrated in mathematics. 
 
Community Christian Academyôs educators are also 
committed to providing students with education that reflects 
excellence in all aspects. Our reduced student-teacher ratio 
allows educators to focus on the needs of each individual 
student to better facilitate their academic learning.  
 

Our Courses 

Students at Community 
Christian Academy will 
experience and gain 
education through the love 
of Christ, enjoyment, making connections, and hands-on 
experiences.  Our courses include: Christian Education, 
Language Arts, Mathematics, Science and Technology, 
Social Studies, the Arts (Music, Visual, Drama and Dance), 
Health and Physical Education, and an Introduction to 
French.  These courses are a part of our educative process 
due to the fact that they collectively aid students to achieve 
a well-rounded education.  
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A sufficient 
level of 
achievement. 
Achievement is 
below the 
provincial 
standard. 

A moderate 
level of 
achievement. 
Achievement 
is below, but 
approaching 
the provincial 
standard. 

A high level of 
achievement. 
Achievement is 
at the provincial 
standard. 

A very high 
level of 
achievement. 
Achievement is 
above the 
provincial 
standard. 

D+ = 57-59.9% 
D = 53-56.9% 
D- = 50-52.9% 

C+ = 67-
69.9% 
C = 63-66.9% 
C- = 60-62.9% 

B+ = 77-79.9% 
B = 73-76.9% 
B- = 70-72.9% 

A+ = 90-100% 
A = 85-89.9% 
A- = 80-84.9% 

Celebrating Student Achievements 

At Community Christian Academy we award students for 
their academic achievements as well as their good efforts.  
We believe that success is dependent on each studentôs 
growth academically, spiritually, emotionally, and 
cognitively.  Thus, we strive to motivate students to be 
passionate about what they do and always to do their best 
as a minimum requirement.  

 

ACADEMIC AWARD:  HONOUR ROLL 
¶ Honours Plus Awardsð85% and over 
¶ Honours Awardð75% to 84% 
 

Measuring Student Achievement 

Students are assessed through a variety of vehicles (i.e., 
produced written, pictorial, or structural work, verbal 
communication, etc.) in order to inform equitable 
evaluations.  To ensure that students receive equitable 
education that meets the varying intelligences within the 
classroom, educators teach from a multi-intelligent 
prospective.   



BEST EFFORT AWARD 
¶ This award is given to students who always try their 
best. 

GROWTH AWARD 
¶ This award is given to students who have grown 
immensely throughout the year (spiritually, emotionally 
and cognitively). 

 
 
 
 
 
 

 
 

Reporting System 

Parents/guardians/students will receive reports at three 
points during the year: December, March, and June. Please 
check the school calendar for the exact dates that reports 
will be issued.  
 

Parent/Teacher Conferences 

Community Christian Academy acknowledges the 
importance of parents and school staff working together to 
maximize the academic growth of the child. In order to 
facilitate communication and foster this partnership, 
Parent/Teacher Conferences are scheduled three times per 
year, following the issuing of report cards at the end of the 
first, second, and third quarters. 
 
Scheduled Parent/Teacher Conferences are intended 
to be routine reviews of student performance in which 
the education partners discuss how they can work together 
to enhance academic success. If concerns or issues arise 
between these opportunities, the parent should immediately 
contact the school office to set up an appointment with the 
teacher to discuss them. Teachers may also request a 
meeting if issues arise that the parents/guardians need to 
know about.  
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The purpose of our homework policy is to provide a 
guideline for parents and teachers.  We desire to see each 
child encouraged to achieve his/her potential without being 
denied time for play and family life. In order to develop well- 
rounded students we feel it is very valuable for each student 
to have a set daily ñhomeworkò time. This time can be used 
for formal homework that has been assigned, as well as 
review and drills from previous lessons. 
 
The following is the approximate amount of homework we 
feel should be received by the different age groups. In the 
higher levels homework loads may vary depending upon 
assigned tests and projects. Times suggested reflect an 
average amount per night for the majority of students. These 
times may vary slightly for extremely slow or fast working 
students.  
 

Recommendations: 

Times suggested reflect the amount an average student 
should spend each night. 
 
JK-SK  (15 minutes per day) 
Parent-directed:  Review and reinforce skills such as 
phonics, victory drills, reading and numbers. 
 
GR 1-3  (30 minutes per day) 
No formal homework.  Parental help with memory work, 
drills, unfinished class work, spelling, reading, projects and 
studying for test. 
 
GR 4-8  (60 minutes per day) 
Formal homework:  30 minutes per night. 
Another 30 minutes for memory work, reading, math drills, 
review, studying for tests, projects, unfinished class work. 
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¶ All proposed field trips must be approved by the principal 
in writing. 

¶ Parents must be informed in writing about upcoming field 
trip at least one week before the event. 

¶ A custodial parent or guardian must sign and return to 
the school a signed permission form that includes an 
alternate emergency contact person and his/her phone 
number and name and phone number of the family 
doctor.  If no form is received by the school the child 
cannot go on the field trip. 

¶ If a family vehicle is used to transport students, the 
owner of the vehicle must check with his/her insurance 
company to make sure the appropriate coverage is in 
place. 

¶ Each adult supervisor must carry a cell phone and a list 
of all participating students with emergency contacts and 
relevant health information (i.e.  allergies, medications, 
etc.)  The school office must retain a copy of this list as 
well. 

¶ Any accident or injury on the field trip must be described 
in writing by a supervisor and kept in the school office.  It 
will also be reported to the parents as soon as possible. 

¶ If a student requires medical treatment, supervisors will 
make every effort to contact the parent, guardian, 
alternate contact person, or doctor prior to treatment.  
Obviously, this does not apply in emergencies where 
immediate action is necessary. 

¶ Field trips are a privilege, not a right.  A student may be 
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excluded from a field trip because of unsatisfactory or 
incomplete school work or misbehaviour including 
misbehaviour on a previous field trip.  In that case, the 
school will provide supervision and an appropriate 
assignment for the student. 

¶ Number of adult supervisors:  There is no specific 
number of supervisors required by law.  The general rule 
of thumb is the more risk involved in the trip, the more 
supervisors needed.  So a day of white water rafting 
requires more supervisors than a visit to the art gallery.  
Field trips for primary students require more supervisors 
than field trips for senior elementary students.  No field 
trip will be undertaken without the appropriate number of 
screened adult supervisors. 

¶ Students on field trips must be under adult supervision at 
all times, especially where any kind of physical activity is 
involved. 


